
WKTV “Back to Work” Job Orders for August 19 – August 23, 2019 
 
 
 
Monday August 19, 2019  
 
Job Title: Sales Clerks      City           New Hartford, NY                           
 
Are you interested in the latest trends, sports, top label designers, and formal fashion? An established 
Men’s shop in New Hartford is currently looking for 1 full-time and 2 part-time Sales Clerks for the Tuxedo 
Rental department. Applicants should have an interest in retail along with customer service skills. 
 
Pay: not specified            Job Order #        NY1312535    
    
___________________________________________________________________________________ 
 
Monday August 19, 2019 
 
Job Title: Tow Truck Operator                  City           New Hartford, NY                           
 
Full and part-time positions for an automotive repair facility in New Hartford.  Willing to train the right 
candidate with no towing experience.   Candidates must have a clean driver's license with a W 
endorsement. Mechanically inclined is a plus, auto repair experience preferred.   Days/hours vary.  
Medical Insurance, paid vacation, and paid uniforms.  Drug test and background check required. 
 
Pay: negotiable                                      Job Order #          NY1312590                                   
 
____________________________________________________________________________________  
    
Tuesday August 20, 2019 
 
Job Title: Facilities Technician II      City           New Hartford, NY                           
 
Summary: perform preventative maintenance services on HVAC, mechanical, plumbing systems, vehicles 
and small grounds-keeping equipment.  Perform snow removal and grounds-keeping duties as assigned 
using heavy equipment as needed. Physically perform the duties necessary to construct and complete 
sheet rock offices, build workstations, move furniture and refresh painted surfaces.  May be called upon 
to provide general maintenance to grounds, rest rooms, garage and kitchen areas.  Excellent pay and 
benefits. 
 
Pay: not specified               Job Order #          DE6682884              
                                    
_________________________________________________________________________ 
 
Tuesday August 20, 2019 
       
Job Title: Painters               City                      Utica,  NY       
 
Seeking Painters for interior and exterior painting.  Work hours are Monday to Friday, 7:00am to 4:00pm, 
with the possibility of overtime.  Full or part time availability. Salary based on experience.  Must have a 
driver's license with reliable transportation and own tools.  Subject to drug screen and background check.   
 
Pay: varies                          Job Order #             NY1311238   
 
____________________________________________________________________ 
 
 
 



Wednesday August 21, 2019 
 
Job Title: EHS/Disability Service Coordinator               City               Canastota, NY                           
 
Summary: to assist the Early Head Start Program Manager in the coordination and implementation, in the 
following areas: Early Childhood Development and School Readiness, Education/Disabilities, 
Implementation of Curriculum, Transition to Head Start/other programs.  Requirements: A Bachelor's 
degree in early childhood education, child development, or related field. Two years or more of direct 
experience working with families preferred. 
 
Pay: not specified               Job Order #         NY1312644  
             
___________________________________________________________________________________ 
 
Wednesday August 21, 2019 
 
Job Title: Limo Driver               City                      Rome, NY       
                     
Part time, Friday, Saturday and Sunday in the Utica/Rome/CNY area. Duties: Pick up and transport 
passengers for weddings, nights out, wine tours and more. Requirements: Chauffeurs License or CDL B 
with passenger endorsement.  Drivers must have professional dress and appearance.  Customer service 
experience a plus.  Excellent pay. 
 
Pay: varies              Job Order #        NY1311581       
   
____________________________________________________________________________________ 
        
Thursday August 22, 2019 
  
Job Title: Sandwich Maker/Cook              City                       Rome, NY       
                     
Part time, 25 hours per week. Monday through Friday 10am to 3pm.  Duties: prep ingredients and make 
subs to order. Must be able to operate a meat slicer and cook, stock coolers, maintain store cleanliness 
by wiping counters, cleaning food prep areas/coolers, mopping floors, and washing windows.  
Requirements: Must be at least 18 years of age. Some food service or customer service experience 
preferred. Will consider related experience 
 
Pay: not specified            Job Order #         NY1311175                                                                     
 
____________________________________________________________________________________ 
 
Thursday August 22, 2019   
 
Job Title: Fiscal Manager       City            Canastota, NY                           
 
Summary: Work with the Fiscal Director to ensure efficient fiscal department operations, accuracy and 
security of the financial records, adherence to internal controls and compliance with not-for-profit grant 
and governmental regulations.  Able to perform all fiscal department operational tasks at a high level of 
proficiency.  Responsible for monitoring all cash accounts and cash receipts.  Supervise staff performing 
fiscal cash receipt functions. Implement internal control procedures.  Bachelor’s and 3 years experience. 
 
Pay: not specified                                        Job Order #          NY1312642                                     
                          
____________________________________________________________________________________ 
 
 
 
 
 



Friday August 23, 2019 
 
Job Title: US Census Field Reps                City                      Utica, NY                           
            
Duties:  Interviewing respondents for data collection purposes.  Explaining purpose of survey; asking 
questions as worded.  Using a laptop to record responses and other vital information.  Light travel may be 
needed depending on geographical area.  Requirements: U.S. citizenship; valid SSN; drivers license and 
insured vehicle.  Desire to work with the public, be self motivated, and be able to follow detailed 
instructions.  Mixed schedule consisting of full time, part time and intermittent schedules. 
 
Pay: $14.30-$18.33/hr           Job Order #         NY1309542                    
            
____________________________________________________________________________________ 
 
 
Friday August 23, 2019 
            
Job Title: General Office Worker    City                          Utica, NY                           
 
Full time, regular hours for an established business in Utica.  Duties: basic office responsibilities including 
filing, typing and proofreading.  Requirements: High school diploma/equivalent and 1 year experience. 
References/security/drug test.  Pay is based on experience.  To apply, email a resume to 
ryan.leogrande@labor.ny.gov 
 
Pay: not specified            Job Order #        NY1311048 
   
                    
____________________________________________________________________________________ 
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