Request for Proposals for AmeriCorps Program Evaluation Consultant

EXHIBIT A

EXPEDITED REQUEST FOR QUALIFICATIONS (RF(Q)
FOR
AMERICORPS PROGRAM EVALUATION CONSULTANT

Issue Date: December 19, 2019
Submission Deadline Date: 11:59 p.m.. January 7, 2020

Fxpected Contract Award Date: January 9., 2020
Expected Service Start Date: January 9, 2020

Technical Inquiries: John Furman, jfurman@uticamha.org, 315.982.3731

The Municipal Housing Authority of the City of Utica, New York (UMHA) invites interested parties to submit
proposals for AmeriCorps Evaluation Consulting Services for its nationally recognized AmeriCorps program.
UMHA intends to select an independent contractor based upon qualifications for this purpose.

The successful applicant must begin work immediately upon notification of the contract.

This is an expedited procurement action.

The Municipal Housing Authority of the City of Utica, New York will receive and consider PROPOSALS for the
AmeriCorps Program Evaluation Consulting Services as follows:

All Proposals must be emailed in the form of a pdf and received no later than 11:59 p.m. Eastern Standard Time
on January 7, 2020. Proposals should be emailed to:

jfurman{euticamha.org

No proposals will be accepted after this time.
QUESTIONS

Questions may be sent to jfurman(@uticamha.org. Emails should have the subject line: “RFQ Questions.” Persons
can also call Mr. Furman at 315.982.3731.
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REQUESTS FOR QUALIFICATIONS AND CONTRACT TERMS AND CONDITIONS may be obtained
during normal business hours at the Central Offices of the Municipal Housing Authority of the City of Utica, New
York, located at Perretta Twin Towers, 509 Second Street, Utica, New York 13501, This RFQ may be obtained
by sending an email with the subject line — Evaluation RFQ - to: jfurman@uticamha.org. You can also download
the RFP at hitps://79661.home.blog/. Please check our blog for updates on the RFP.

1. BACKGROUND

Established in 1937, the Municipal Housing Authority of the City of Utica, New York (UMHA)Y was one of the
first housing authorities formed in the U.S. The Housing Authority employs a staff of 51 full-time and nine part-
time employees.  Twenty [ull-time AmecriCorps members complement our staff and provide direct service to
public housing and community residents. The UMHA is the major provider of subsidized housing in Utica. Our
goal 1s to be a leader in the housing industry by providing sale, clean and affordable housing opportunities to low
income persons while promoting self-sufficiency, upward mobility, and customer satisfaction. With integrity, high
cthical standards, and competence, we are committed to transparently provide, develop and offer low-income
residents of the City of Utica and Central New York:

o Quality affordable housing opportunities,

e Neighborhood revitalization and community renewal activities,

e Partnerships with private and public entities to optimize resources through innovative programs,
e Lfficient and effective management of resources,

e Education, literacy, social, career development and economic self-sufficiency programs.

The UMHA owns, manages, and supervises a total of 1,072 units. Of that number, 893 are public housing units, 36
are HOPE VI Stand Alone Tax Credit Units, 50 are Low-Income Housing Tax Credii (Roosevelt Residences), and
93 arc Project-Based Section 8 (New York State Public Housing). The UMHA currcntly provides 243 Section 8
(Housing Choice) Vouchers to local tenants.,

In its 8th year of implementation, the UMHA AmeriCorps Program serves residents in the three county area of
Oneida, Herkimer, and Madison Counties. AmeriCorps is a program that engages more than 80,000 Americans in
intensive service each year at nonprofits, schools, public agencies, and community and faith-based groups across
the country. Our twenty AmeriCorps members receive a modest living allowance, fringe benefits, an education
award, health insurance, childcare, and professional development opportunities. AmeriCorps members have the
opportunity to gain personal and professional development skills, take on leadership roles, receive training and
mentoring in paraprofessional case management and service coordination, work with community partners, and
build professional networks. Six of the AmeriCorps members work at Upstate Cerebral Palsy helping disabled
youth and adults and the Mohawk Valtey Resource Center for Refugees (The Center) assisting newcomers to
obtain jobs and housing.

In the Utica MHA program, AmeriCorps members help people move out of poverty by focusing on community
needs such as economic opportunity, poverty reduction, human services, housing, financial literacy, job
development, service coordination, youth, clderly and disabled, and veteran services. Members are also be
assigned to work at local agencies serving the disabled, refugees, and immigrants as well as the Utica Public
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Library Outreach Center, Cornerstone Church, Our Savior Lutheran Church, public housing developments, and
other locations through the UMHA Homeless Street Outreach Program. The program is currently in year two of a
three year contract cycle.

The UMLIIA provides equal contracting opportunities to all respondents without regard to race, color, religion,
gender, sexual orientation, national origin, age, disability, marital status, status as a Vietnam-era or disabled
veteran, or any other characteristic protected by law. The UMHA complies with all applicable federal, state, and
local laws, regulations, and ordinances prohibiting discrimination,

2. INTENT

The UMHA seeks a consultant to provide evaluation services for the AmeriCorps program. We encourage
applications from institutions of higher education, nonprofit organizations, individuals with evaluation experience,
MEWs, educators, and others committed to national service programs. The UMHA encourages the use of college
students and interns to assist with cvaluation activities.

The program has the following set fees for the evaluation costs:

Phase One: $2,000
Phase Two: $5,000
Pleasc see below the scope of work for the two phases,

The UMHA board, management and staff are committing to using program data to drive and inform program
improvement efforts, strategic planning, program tmplementation and decision making for the housing authority
and specifically, the AmeriCorps program. Three key components include consistent collection and analysis of
client data, using the secure Family Metrics client case management and our tenant database systems; annual and
interim performance metries for timely ongoing improvements; and research and development to identify
promising strategies and improvements. Our process includes the setting of performance standards for our various
programs, which serve as the numeric targets for outcomes and other measures, Through data analysis and internal
and external monitoring, we identify areas of a program’s strengths and weaknesses and whether it is meeting its
outcomes. This information guides the planning and implementation of program improvement efforts. Data provide
the measures for evaluating the performance standards, suggest an explanation for performance, and guide program
monitoring. We then use the data to assess whether the changes resulted in improvements in program performance
measures. Changed performance will then affect the setting of future performance standards. Our community and
resident service programs are required to submit monthly reports to management and the Board for review, This
data is evaluated and recommendations are made to improve the programs. Each year, as part of our HUD required
Annual Plan process, we solicit feedback from our residents, clients, and partners through a series of public
meetings, focus groups, and surveys. We also use client surveys, specific program evaluations, and other data
sources lo evaluate our program operations. This data is then used to set our annual and five year strategic plan.

The UMHA Comprehensive Community-Based Case Management Mode! (CCBCM) service model seeks to
reduce poverly by providing integrated comprehensive case management. Our theory of change links casc
management and service coordination to job placement, housing stability, financial literacy, and veteran
stabilization outcomes. Numerous studies have found that case management is an effective intervention which
saves costs, improves housing stability, increases job retention, enhances the quality of life, and increases
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consumer satisfaction. The Utica Public Housing AmeriCorps program uses a case management approach to help
clients increase their self~sufficiency and attain specific outcomes in housing stability, financial wellness, and
cmployment. Our program uses a variety of interventions to help clients, including individual counseling, group
instruction, and social media. Our goal is to conduct a process evaluation focused on one of our four program
components to learn the optimal combination of interventions and overall dosage that yields the desired client
outcomes, insure implementation fidelity among members and sites, and determine best practices in service
delivery and follow up.

The evaluation consists of two primary activities:
The scope of work of the evaluation will consist of two primary activities:

1. Phase One: Review of end of year program surveys and client outcome data for program year (October
i, 2018 - December 31, 2019)

The UMIA has created a questionnaires which is in the process of being administered to: 1) AmeriCorps
members; 2) UMHA staff; 3) Community Agency Partners; 4) Program Clients. The survey will ask respondents to
rank the effectiveness of our interventions and answer open ended questions regarding ways to improve the service
they received as well as the impact of each intervention from their perspective. The survey will also serve as a
customer, member, and stakeholder program satisfaction tool to gauge the effectiveness of the program in meeting
community needs. The consultant will prepare a report which will analyze the results of the surveys and provide
recommendations [or program improvement. The study must be completed by January 31, 2020.

2. Conduct on-going evaluation activities for the 2019-2020 program year
The evaluator will conduct on-going evaluation of the 2019-2020 program including:

A. Review current evaluation plan and make recommendations for changes;

B. Discussions with management team and AmeriCorps members overseeing the AmeriCorps program (o
review attainment of program ouicomes;

Review of program monthly reports;

Review of forms, data collection processes, pre-and-post tests and case management protocols 1o enhance
program functioning;

Review client case files and AmeriCorps member files to offer recommendations for improvement;
Assist in the development of the AmeriCorps training program;

Provide training to AmeriCorps members and staff on evaluation;

Furnish on-going feedback, quality assurance, and recommendations on program improvement;
Prepare a final evaluation report due no later than December 1, 2020.

oo

iRl

The following are the primary research questions of interest on which we will design our process evaluation: 1.
Which approach (or combination of approaches) to job skills/employment services is most effective to help adults
living in poverty to obtain work, such as individual counseling, support groups, workshops, or social media? 2.
What is the optimal dosage of services provided via the case management approach to achieve the desired client
outcome of securing work? 3. Is there a difference in follow through to achieve the desired client outcome for
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economically disadvantaged clients that live in Utica public housing versus those that live elsewhere? If so, are
there ways to encourage to greater compliance/follow through with those that do not live in Ulica public housing?

Under the direction of the Director of Grants and Programs, the Consultant will work with AmeriCorps Program
Manager to coordinate evaluation services for the Utica Public Housing AmeriCorps Program which is funded
by the Corporation for National and Community Service and the New York State Office of Children and Family
Services. The AmeriCorps has procedure manuals, forms, evaluation tools, and other established processes.

INDEPENDENT CONTRACTOR STATUS

The consultant shall provide all labor, materials, equipment, and staffing necessary to successfully provide the
deliverables listed above,

The Consultant will perform contractual services as an independent contractor. The UMHA shall not withhold or
pay federal, state, or local income taxes or payroll taxes of any kind on behalf of the Independent Contractor or the
employees of the Independent Contractor. No workers' compensation insurance shall be obtained by UMHA
covering the Independent Contractor or employees of the Independent Contractor. The Independent Contractor will
not have fixed hours and will works independently with minimal direction. The Independent Contracior will
provide its own computer but may use UMHA offices. The Independent Contractor shall not be reimbursed for
travel expenses.

Work of the independent contractor is reviewed to assess progress and conformance to program goals and
objectives. Work is also reviewed through written narrative reports and observation of written program documents
to determine effectiveness and conformance to agency/program procedures. The Consultant will use agency
policies and procedures, State and Federal rules and regulations, and program procedural manuals as guidelines in
providing program services and dealing with the public.

AmeriCorps Laws, Regulations, and Provisions

« National and Community Service Act of 1990, as amended o (42 U.S.C. § 12501, et seq.) — Chapter 129 (approx.
95 pages)

» National and Community Service Trust Act of 1993

» Edward M. Kennedy Serve America Act of 2009

FFor more information on laws: www.nationalservice.gov/about/legislation
Regulations

» 45 CFR Parts 2520 — 2550 Corporation for National and Community Service Chapter XXV,
For more information on regulations: http://www.nationalservice.gov/pdf/45CFR_chapterXXV.pdf

Praovisions
» 2019-2020 AmeriCorps General Provisions, including revisions/changes.

For more information on provisions:
http://www.nationalservice.gov/build-your-capacity/grants/managing-americorps-grants
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3. TERMS

The contract length shall be for an initial period of onc year. At the UMHA’s option, the contract may be extended
with a written agreement between both parties, for additional one year periods, with a 5-year maximum term, with
the availability of continued funding, and pursuant to the UMHA Procurement Policy.

The Consultant shall be paid for services at an hourly rate to be negotiated. Progress payments for work performed
will be processed at thirty (30) day intervals, where the consultant agrees to submit a monthly statement
enumerating completed services and invoices for payment for such completed services. Payments for completed
services will be made to consultant within 30 days after receipt and approval of invoices by UMHA.

4, SCOPE OF SERVICES
A. The UMHA will perform the following activities:
(a) Provide AmeriCorps grant proposal, evaluation plan, procedure manuals, forms, surveys,
and other documents to the Contractor to accomplish necessary tasks;
(b) Meet with the Contractor on a periodic basis to review progress.

B. The contractor shall limit its consulting activities to AmeriCorps evaluation activities as determined by the
UMHA.  The UMHA retains the right to provide final approval for all activities in connection with this
contract. The Contractor must seek prior authorization from the UMHA before submitting documents to the
U.S. government, New York State, and other entities and must provide copies to UMHA of all documents
submitted. The Contractor shall not supervise UMHA staff. Any contact or communication with outside
entities must be approved by the UMHA. The Contractor will only perform work which is authorized by the
UMHA pursuant to and in accordance with the aforementioned scope of work. The Contractor must sign a
confidentially agreement to protect client data and other authority interests in the consulting agreement. The
scope of services may be changed to reflect the UUMHA Institutional Review Board concerns.

5. CONDITIONS

A. The CONTRACTOR agrees and acknowledges that it is independent of the UMHA and that it will neither
hold themselves out as, nor claim to be, officers or employees of UMHA or its agents, and that it will not
by reason therefore, make any claim, demand, or application to or for any right or privilege applicable to an
officer or employee of UMHA. The CONTRACTOR herein is hereby deemed an independent contractor to
the UMHA and under no circumstance shall be deemed an employee of the UMHA.

B. The CONTRACTOR shall comply with all applicable Federal, State, County, and City Statutes, Ordinances,
and Regulations including those pertaining to wages, hours and conditions of employment. Contractor shall
not discriminate on the basis of handicap, age, sex, nationality, origin, etc. CONTRACTOR shall comply
with Section 504 of the Rehabilitation Act of 1973, as amended. CONTRACTOR will adhere to Title VI
of the Federal Civil Rights Act of 1968, also referred to as the “IFair Housing Act”, which prohibits
discrimination against occupants on the basis of race, color, religion, sex or national origin.
CONTRACTOR will also comply with the Federal Fair [Housing Amendments Act of 1988, Section 504 of
the Federal Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, the New York
State Human Rights Law, and Section 602 of the New York State Private Housing Finance Law.

PRICE
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This Request for Quaification does not use price as an evaluation factor. In this RFQ, we request technical
qualifications statements from prospective applicants and then ranks them according to their qualifications
as related to the project. The UMHA then opens negotiations with the top-ranked applicant with intentions
to reach agreement on a fair and reasonable price. If agreement cannot be reached, the UMHA terminates
negotiations with this firm and proceeds to the next-highest rated firm until a price determined to be fair
and reasonable to both parties is obtained. Please refer to the RFP for the amounts budgeted for this
activity.

6. MINIMUM QUALIFICATIONS:
The UMHA will only consider who are able to meet the following minimum qualifications:

» Master’s Degree in human services/social work, education, health care, or related field,
» Commitment and passion for AmeriCorps, national service, and anti-poverty programs;
« Excellent verbal communication and interpersonal skills;

» Knowledge or experience in evaluation;

« Strong writing, research and analytical/problem solving skills;

« Demonstrated ability to produce high quality final products;

» Proficiency in Microsoft Word, Excel and PowerPoint and utilizing the Internet;

« High degree of independence, flexibility, initiative and commitment;

« Ability to deal effectively with a variety of people and work in a team environment;

= Cultural competence;

 Experience with AmeriCorps or national service programs is desired;

« Knowledge and/or experience with local service providers and community partnerships.

7. SUBMISSION REQUIREMENTS

Applicants are required to submit proposals providing the following:

e Letter of Interest: Summary of consultant’s relevant past experience and contact information,
e Resume of proposed individual to conduct work activities

e List of at least three references

e Narrative Statement attached hereto as Exhibit B.

e Non-Collusive Affidavit: Form attached hereto as Exhibit C.

e Representations and Certifications of Bidders attached hereto as Exhibit ID.

Proposals received after the deadline will be returned to the respective providers unopened. Proposals must include
the attached “Non-Collusive Affidavit”, EXHIBIT C.
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8. QUALIFICATIONS AND SELECTION CRITERIA
The UMHA will only consider Proposals who are able to meet the following minimum qualifications.

The proposed consultant shall meet the minimum qualifications specified herein and must demonstrate prior
experience n managing human service programs. The proposed consultant will be evaluated as follows;

A. Qualifications 40 Points
B. Relevant Experience 60 Points

Proposer(s) will be evaluated based on the Proposals and selection criteria listed in the Request for Proposal,

Any and all services performed must be in compliance with all applicable State and Federal regulations, UMHA is
contemplating the award of one contract (sec Exhibit “E”) through this solicitation process. Each Offeror must
review the professional services contract included as Exhibit “E.”

GENERAL REQUIREMENTS

The Housing Authority may reject any and all proposals, re-advertise, postpone, or cancel this RFQ at any time at
its discretion. Also, the determination or the criteria and process whereby proposals are evaluated, the decision as
to who shall receive a contract award, or whether or not an award shall ever be made as a result of this RFQ, shall
be at the sole and absolute direction of the Housing Authority. The Housing Authority has the right to waive any
and all formalities related to this RFQ. The Housing Authority to negotiate with each of the respondents as to fees
and contractual term. We reserve to make changes to the attached sample contract for evaluation services.

The respondent shall certify in the RFQ (and ultimately in its contract for services as a result of this RFQ) that the
Consultant is not debarred from performing any services for HUD, HUD related programs, New York State, U.S.
government, UMHA or any other governmental or private agency. Furthermore, the respondent shall certify in the
RIFQ (and ultimately in its contract for services as a result of this RIFQ) that the consultant will not discriminate as
to race, sex, religion, color, age, creed, or national origin in regard to obligation, work, and services to be
performed under the terms of any contract ensuing from this RFQ.

Each Offeror must be in good standing with UMHA and any Federal, State or Municipality that has or has had a
contracting relationship with the firm. Therefore, if a Federal, State or Municipal entity has terminated any contract
with an Offeror for deficiencies or defaults, that Offeror is not eligible (o submit a Response to this Solicitation,

The successful Consultant shall not enter into any subcontracts, retain consultants, or assign, transfer, convey,
sublet, or otherwise dispose of the ensuing contract, or any or all of its rights, title, or interest herein, or its power to
execute such contract to any person, partnership, company, or corporation without the prior written consent of the
Housing Authority.
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EVALUATION CRITERIA

The Evaluation Committee will evaluate and will score each proposal that is submitted as a complete response The
Housing Authority will evaluate all responses; select the most highly ranked firm and begin negotiations with the
highest ranked firm. (Evaluation factors are listed below). Responses may receive a maximum score of one
hundred (100) points broken down as follows:

EVALUATION FACTOR WEIGHT OF FACTOR

Il

Qualifications: 40 Points

Personnel,  Attach a resume of all those who will be involved in the delivery of the service that includes
their education and experience in this area of service delivery. Evidence of the consultant’s ability to
perform the work as well as professional and technical competence. Demonstrated knowledge of
government grant programs like AmeriCorps. Provide information regarding evaluation courses and
workshops completed.

Evaluation or Program Experience for Comparable Programs 60 Points

The consultant must demonstrate experience and knowledge of programs like AmeriCorps and community
and human service programs. A list of at least three references should be submitted. Evidence of the
consultant’s ability to perform the work as indicated by profiles of the principals’ and staffs” professional
and technical competence/experience, and their facilities; Capability to provide professional services in a
timely manner; past performance in term of quality of work and compliance with regulations. Discuss any
prior evaluation experience or relevant coursework.

Proposal cover letters, resumes, and narrative (Exhibit B) must include responses to items [ and 1l above. In
addition, using the forms attached hereto, the following exhibits must be included with your response:

Bidders® Checklist

The following bid forms must be included with each bid package submitted:

Bid Form Sections

For each Bid submittal, the following Bid Forms shall be fully executed.

Letter of Interest: Summary of consultant’s relevant past experience and contact information.

Resume of proposed individual to conduct work activities.

Three references (minimum), List of nonprofit organization clients/femployers and evaluations

performed.

Narrative attached hereto as Exhibit B.
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Non-Collusive Affidavit: Form attached hereto as Exhibit C.

Note: The form may be notarized at the UMHA, financial institutions (with customer rclationship) or County Clerk
offices without charge.

Representations and Certifications of Bidders attached hereto as Exhibit D.

Failurc to provide any section of the bid documents as outlined in the bidder’s checklist may be
deemed sufficient cause for rejection of bid.
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EXHIBIT B

NARRATIVE

Please answer the following questions. There arc no format or page requirements, but please keep
responses succinet.

1. Explain your experience conducting evaluations and program reviews. If you have not conducted an evaluation,
share skills and academic credentials you possess that would allow you 1o effectively conduct an evaluation.
Discuss any evaluation courses you have completed.

2. Please offer your ideas on how you would structure the evaluation of the program to ensure that the program
meets its outcomes and makes continuous improvements.

23




Exhibit C

NON-COLLUSION AFFIDAVIT

The undersigned bidder or agent, being duly sworn on oath, says
that he/she has not, nor has any other member, representative, or
agent of the firm, company, corporation or partnership represented
by him, entered into any combination, collusion or agreement with
any person relative to the price to be bid by anyone al such letling
nor to prevent any person from bidding nor to include anyone to
refrain from bidding, and that this bid is made without reference to
any other bid and without any agreement, understanding or
combination with any other person in reference to such bidding.
He/She further says that no person or persons, firms, or corporation
has, have or will receive directly or indirectly, any rebate, fee gift,
commission or thing of value on account of such sale.

OATH AND AFFIRMATION [ HEREBY AFFIRM UNDER THE
PENALTIES FOR PERJURY THAT THE FACTS AND
INFORMATION CONTAINED IN THE FOREGOING BID FOR
PUBLIC WORKS ARE TRUE AND CORRECT.

Dated this ~ day of ,

(Name of Organization) (Title of Person Signing) (Signature)




EXHIBIT D

Representations, Certifications,
and Other Statements of Bidders
Public and Indian Housing Programs

Table of Contents
Clause Page
1. Certificate of Independent Price Determination
1
2. Contingent Fec Representation and Agreement
1
3. Certification and Disclosure Regarding
Payments to
Influence Certain Federal Transactions

Organizational Conflicts of Interest Certification
Ridder’s Certification of Eligibility

Minimum Bid Aceeptance Period

. Small Minority, Women-Owned Concern
Representation 2
8. Indian-Owned Economic Iinterprise and Indian
2

Organization Representation
9. Certification of Eligibility Under the Davis-
Bacon Act 3
10, Certification of Non-segregated Facilities

3

11, Clean Air and Water Certification
3
12. Pervious Participation Certification
3
13. Bidder’s signature
3

1. Certificate of Independent Price
Determination
(a) The Bidder certifies that —

(1) The prices in this bid have been arrived at
independently, without, for the purpose of restricting
competition, any consultation, communication, or
agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit
a bid, or (iii) the methods or factors used to calculate
the prices offered.

(2) The prices in this bid have not been and will
not be knowingly disclosed by the bidder, directly or

indirectly, to any other bidder or competitor before
bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a competitive
proposal solicitation) unless otherwise required by
law: and

(3) No attempt has been made or will be made
by the bidder to induce any other concern to submit
or not to submit a bid for the purpose of restricting
competition.

(b) Fach signature on the bid is considered to be
a certification by the signatory that the signatory —

(1) Is the person in the bidder’s organization
responsible for determining the prices being offered
in this bid pr proposal, and that the signatory has not
participated and will not participate in any action
contrary to subparagraphs (a) (1) through (a) (3)
above; or

(2) (1) Has been authorized, in writing, to
act as agent for the following principals in certifying
that those principals have not participated, and will
not participate in any action confrary to
subparagraph (a)(1) through (a)(3) above.

[Insert full name of person(s) in the bidder’s
orpanization responsible for determining the prices
offered in this bid or proposal, and the title of his or
her position in the bidder’s organization};

(i1) As an authorized agent, does certify that
the principals named in subdivision (b)(2)(1) above
have not participated, and will not participate, in
any action contrary to subparagraph (a)(1) through
(a)(3) above; and

(iii) As an agent, has not personally
participated, and will not participate in any action
contrary to subparagraph (a)(1) through (a)(3)
above.

(c) If the bidder deletes or modifies subparagraph
(a) 2 above, the bidder must f[umish with its bid a
sipned stalement setfing forth in detail the
circumstance of the disclosure.

[ X] [Contracting Officer check if following paragraph
is applicable]
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(d) Non-collusive  affidavit. (Applicable to
contracts for construction and equipment exceeding
$50,000).

(1) Each bidder shall execute, in the form
provided by the PHA/IITA, an affidavit to the effect
that he/she has not colluded with any other person,
firm or corporation in regard to any bid submitted in
response o this solicitation. If the successful bidder
did not submit the affidavit with his/her bid, he/she
must submit it within three (3) working days of bid
opening. Tailure to submit the affidavit by that dale
may render the bid non-responsive. No contract
award will be made without a properly executed
affidavit.

(2) A fully executed “Non-collusive Affidavit”
[ ]is, | | is mot, included
with the bid.

2. Contingent Fee Representation and

Agreement
(a) Definitions. As used in this provision:

¢ “Bona fide employee” means a person,
employed by a bidder and subject to the bidder’s
supervision and control as to time, place, and manner
of performance, who neither exerts, nor proposes to
exert importer influence to solicit or obtain contracts
nor holds out as being able to obtain any contract(s)
through improper influence.

e “Improper influence” means any influence
that induces or tends to induce a PHA/IHA employee
or officer to give consideration or to act regarding a
PHA/IHA contract on any basis other than the merits
of the matter.

{(b) The bidder represents and certifies as part of
its bid that, except for full-time bona fide employees
working solely for the bidder, the bidder:

( loyed or re

)

(©) If the answer to either (a}(1) or (a)(2) above
is affirmative, the bidder shall make an immediate

and full written disclosure to the PHA/IHA
Contracting Officer.

(d) Any misrepresentation by the bidder shali
give the PITA/THA the right to (1) terminate the
contract; (2) at its discretion, deduct form contract
payments the amount of any commission,
percentage, brokerage or other contingent fec; or (3)
take other remedy pursuant to the contract.

3. Certification and Disclosure Regarding
Paymenis to Influence Certain Federal
Transactions
{(applicable to contracts exceeding $100,000)

(a) The definitions and prohibitions contained

in Section 1352 of title 31, Untted States Codes, are

hereby incorporated by reference in paragraph (b) of
this certification.

(b) the bidder, by signing its bid hereby certifies to the
best ol his or her knowledge and beliel as of
December 23, 1989 that:

(1) No Federal appropriated funds have been paid
or will be paid to any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress on his or her behalf in connection with
the awarding of a contract resulting from this
solicitation;

(2) If any funds other than Federal appropriated
funds (including profit or fee received under a
covered Federal transaction) have been paid or will
be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress
on his orher behalf in connection with the
solicitation, the bidder shall complete and submit,
with its bid, OMB standard form LLL, “Disclosure of
Lobbying Activities,” and

(3) He or she will include the language of this
certification in all subcontracts at any tier and
require that all recipients of subcontracts awards in
excess of $100,000 shall certify and disclose
accordingly.

{c) Submission of this certification and
disclosures us a prerequisite for making or entering
into this contract imposed by Section 1352, title 31,
United States Code. Any person who makes an
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expenditure prohibited under this provision or who
fails to file or amend the disclosure form to be filed
or amended by this provision, shall be subject to a
civil penalty of not less than $10,000, and not more
than $100,000, for ecach such failure.

(d) Indian tribes (except those chartered by
States) and Indian organizations as defined in section
4 of the Indian Self-Determination and Education
Assistance Act (25 U.S.C. 450B) are exempt form
the requirements of this provision.

4. Organizaticnal Conflicts of Interest
Certification

The bidder certifies that to the best of its knowledge

and belief and except as otherwise disclosed, he or

she does not have any organizational conflict of

interest which is defined as a situation in which the

nature of work to be performed under this proposed

contract and the bidder’s organizational, financial,

contractual, or other interests may., without some

restriction on future activities:

(a) Result in an unfair competitive advantage to the
bidder; or

(b) Impair the bidder’s objectivity in performing the
contract work

[ ] In the absence of any actual or apparent
conflict, T hereby certify that to the best of my
knowledge and belief, no actual or apparent conflict
of interest exists with regards to my possible
performance of this procurement.

5. Bidders Certification of Eligibility

(a) By the submission of this bid, the bidder
certifies that to the best of its knowledge and belief,
neither it, nor any person or firm which has an
interest in the bidder’s firm, nor any of the bidder’s
subcontractors, is ineligible to:

(1) Be awarded contracts by any agency of the
United States Government, HUD, or the State in
which this contract is to be performed; or

(2) Participate in HUD programs pursuant to 24
CFR Part 24.

(b) The certification in paragraph (a) above is a
material representation of fact upon which reliance
was placed when making award. If it is later
determined that the bidder knowingly rendered an
erroneous  certification, the contract may be
terminated for default, and the bidder may be

debarred or suspended form participation in HUD
programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

(a) “Acceptance period,” as used in this
provision, means the number of calendar days
available to the PHA/IIHA for awarding a contract
from the date specified in this solicitation for receipt
of bids.

(b) This provision supersedes any language
pertaining to the acceptance period that may appear
elsewhere in this solicitation.

(¢) The PHA/THA requires a minimum
acceptance period of forty five (45) calendar days.

(d) In the space provided immediately below,

bidders may specify a longer acceptance period than

the PHA’s/IHA’s minimum requirement.  The

bidder allows the following acceptance period;____
calendar days.

(e) A bid allowing less than the PHA s/THA’s
minimurm acceptance period will be rejected.

() The bidder aggress to execute all that it has
undertake to do, in compliance with its bid, if that
bid as accepted in writing within (1) the acceptance
period stated in paragraph (c) above or (2) any
longer acceptance period stated in paragraph (d)
above.

7. Small, Mincrity, Women-Owned DBusiness
Concern Representation

The bidder represents and certifies as apart if its

bid/offer that it -

(a){ Jis.} | is not a small business concern,
“Small business concern,” as used in this
provision, means a concern, including Its
affiliates, that is independently owned and
operated, not dominant in the field of operation
in which it is bidding, and qualified as a small
business under the criteria and size standards in
13 CFR 121.

(Y[ 1is, [ ] is net women-owned business
enterprise. “Women-owned  business
enferprise,” as used in this provision, means a
business that is least 51 percent owned by a
woman or women who are U.S. citizens and
who also control and operate the business.
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(¢} | 1 is, [ | is mot a minority business
enterprise. “Minority business enterprise,” is
as used in this provision, means a business
which is alt least 51 percent owned or controlled
by one or morc minority group members or, in
the case of publicly owned business, at least 51
percent of its voting stock is owned by one or
more minority group members, and whose
management and daily operations are controlled
by one or more such individuals. Tor the
purpose of this definition, minority group
members are:

(Check the block applicable to you)

[ ] Black Americans | ] Asian Pacific

Americans

[ ] Hispanic Americans | |  Asian Indian

Americans

[ ] Native Americans [ | Hasidic Jewish
Americans

8. Indian-Owned Economic Enterprise and
Indian Organization Representation
(applicable only if this solicitation is for a
contract to be performed on a project for an
Indian Housing Authority)

'The bidder represents and certifies that it:

(a) | ]is. [ ] is not an Indian-owned economic
enterprise. “Economic enterprise,” is as used
in this provision, means any commercial,
industrial, or business activity cstablished or
organized for the purpose of profit, which is
feast 51 percent Indian owned. “Indian” as used
in this provision, means any person who is a
member of any tribe, band, group, pueblo, or
community which is recognized by the Federal
Government as eligible for services from the
Bureau of Indian Affairs and any “Native” as
defined in the Alaska Native Claims Settlement
Act.

(b)| Jis. [ ] is not an Indian organization.
“Indian Organization,” is as wused in this
provision, means the governing body of any
Indian {ribe or entity established or recognized
by such governing body. Indian “iribe” means
any Indian tribe, band, group, pueblo, or
community including Native villages and Native
groups (including corporations organized by

Kenai, Juncau, Sitka, and Kodiak) as defined in
the Alaska Native Claims Settlement Act, which
1s recognized by the Federal Government as
eligible for services from the Bureau of Indian
Affairs.Certification of Eligibility Under the
Davis-Bacon Act (applicable to construction
contracts exceeding $2,000)
(a) By the submission of this bid, the bidder
certifies that neither if nor any person or firm who
has an interest in the bidder’s firm is a person or
firm ineligible to be awarded contracts by the
United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(b) No part of the contract resulting form this
solicitation shall be subcontracted to any person or
firm ineligible to be awarded contracts by the
United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12{(a)(1).

(c) The penalty for making false statements is
prescribed in the U.S. Criminal Code, 18 U.S.C.
1001.

9. Certification of Non-segregated Facilities
(applicable to contracts exceeding $10,000)

(a) The bidder’s atiention is called to the clause

entitted Equal Employment Opportunity of the

General Conditions of the Contract for

Construction.

(b} “Segregated Facilities,” as used in this
provision, means any waiting rooms, work areas,
rest rooms, and wash rooms, restaurants and other
eating areas, time clocks, locker rooms and other
storage or dressing areas, parking lots, drinking
fountains, recreation or enterfainment areas,
transportation, and housing facilities provided for
employecs, that are segregated by explicit directive
or are in fact segregated on the basis of race, color,
religion, or national origin because of habit, local
custom, or otherwise.

() By the submission of this bid, the bidder
certifies that it does not and will not maintain or
provide for its employees any segregated facilities at
any of its establishments, and that it does not and
will not permit its employee s to perform their
services at any location under its control where
segregated facilities arc maintained. The bidder
agrees that a breach of this certification is a
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violation of the Equal Employment Opportunity
clause in the contract.

(d) The bidder further agrees that (except it has
obtained identical certifications form proposed
subcontracts for specific time periods) prior to
entering into subcontracts which exceed $10,000 ad
are not exempt form the requirements of the Equal
Employment Opportunity clause, in will:

(1) Obtain identical certifications from the
proposed subcontracts,

(2) Retain the certifications in its files; and

(3) Forward the following notice of the
proposed subcontractors (except if the proposed
subcontractors have submitted identical
certifications for specific time periods):
Notice to Prospective Subcontractors or
Requirements for Certifications of Non-
segregated Facilities
A Certification of Non-segregated Facilities must be
submitted before the award of a subcontract
exceeding $10,000 which is not exempt from the
provisions of the Equal Employment Opportunity
clause for each subcontract or for all subcontracts
during a period (i.e., quarterly, semi-annually, or
annually).

Note: The Penalty for making false statements in
bids is prescribed in 18 U.S.C. 1001.

10. Clean Air and Water Certification (applicable
to contracts exceeding $100,000)
The bidder certifies that:

(a) Any facility to be used in the performance
of this contract [ ] is, [ ] is not listed on the
Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the
PHA/IHA Contracting Officer, before award, of the
receipt of any communication from the
Administrator, or a designee, of the Environmental
Protection Agency, indicated that any facility that
the bidder proposes to use for the performance of
the contract is under consideration to be listed on
the EPA List of Violating Facilities; and

(c) The bidder will include a certification
substantially the same as this certification, including
this paragraph (c¢), in every non-exempt subcontract,

11. Previous Participation Certificate (Applicable
to construction and equipment exceeding
£50,000)

(a) The bidder shall complete and submit with
histher bid the Form HUD-2530, “Previous
Participation Cerlificate.” If the successful bidder
does not submit the certificate with his/her bid,
he/she must submit it within three (3) working days
of the bid opening. lailure to submit the certificate
by that date may render the bid non-responsive. No
contract award will bec made without a properly
executed certificate.

(by A fully executed “Previous Participation
Certificated”

[ Jis,[ ]is notinclude with the bid.

13. Bidder’s Signature

The bidder hercby certifies that the information
contained in these certification and representations
is accurate, complete and current.

(Signature and Date)

(Typed or Printed Name)

(Title)

Company Name)

Address
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Request for Proposals for AmeriCorps Program Evaluation Consultant

EXHIBIT “E”
FORM OF AGREEMENT/NOTICE TO PROCEED BETWEEN OWNER AND CONTRACTOR
AMERICORPS PROGRAM EVALUATION CONSULTING CONTRACT

PART I - AGREEMENT
This agreement (the “Agreement”) is entered into as of by and between the Municipal
Housing Authority of the City of Utica, New York (*UMHA™), a municipal corporation created and existing under
the law of the State of New York with its offices and principal place of business located at 509 Second Street,
Utica, New York 13501 and (“CONTRCTOR?), an independent contractor
and consuliant, whose office and principal place of business located at

WITNESSETH
WHEREAS, the UMHA is a municipal housing authority whose purpose is (o provide affordable housing and
supportive services to low-income residents of the City of Utica; and
WHEREAS, the CONTRACTOR has the necessary qualifications needed to implement the program;
WHEREAS, the CONTRACTOR is an independent vendor which conducts professional consulting services for
human service programs; '
WHEREAS, the UMHA has complied with the appropriate method of procurement for consultant services
consistent with the agency’s procurement policy for small purchase to solicit the CONTRACTOR;
WHEREAS, the UMHA, as part of its corporate purpose, is operates housing, community development, resident,
and human service programs which require tax exempt corporations to deliver services to clients;
WHEREAS, the UMIA operates an AmeriCorps program;
WHEREAS, a consultant is needed to manage the program evaluation activities;
WHEREAS, the UMHA desires to retain the services of the CONTRACTOR and the CONTRACTOR desires to
provide such service to the UMHA; and
NOW THEREFORE, in consideration of the mutual covenants set forth herein, the parties agree as follows:

1. ACCEPTANCE OF TERMS. The UMHA hereby engages CONTRACTOR to provide consulting services
and technical assistance for the operation of the AmeriCorps program and CONTRACTOR accepts this
Agreement under the terms and conditions hereinafter set forth. CONTRACTOR remains an independent
entity. This agreement does not create an employer-employee relationship between the CONTRACTOR
and UMHA and does not enable the CONTRACTOR to UMHA employee benefits.

2. SCOPE OF SERVICES. CONTRACTOR will provide specific services to the UMHA, as contemplated in
this agreement, in particular, in the areas of (1) Review of 2019-2010 program outcomes and performance
(2) On-going evaluation aclivities for subsequent program years; (3) Preparation of evaluation reports and;
(4) such other area or arcas as may be otherwise agreed upon between the UMHA and the CONTRACTOR.
CONTRACTOR shall perform all services necessary on behalf of the UMHA in providing community and
resident services more fully deseribed in Part 11, Scope of Work of this Agreement. CONTRACTOR will
only perform work which is authorized by the UMHA.

3. TERM. The contract length shall be for an initial period of onc year commencing on the date of contract
execution. At the UMHA’s option, the contract may be extended with a written agreement between both
parties, for additional one year periods, with a 5-year maximum term, with the availability of continued
funding, and pursuant to the HUD Procurement Handbook.
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4. COMPENSATION; COST.

A. The contract length shall be for an initial period of one year. This is an indelinite quantity, time and material
contract, funded in accordance with Section 5 below. Work shall be awarded on an as needed basis per a
request by the UMHA. CONTRACTOR must notify the UMHA when fifty percent (50%) and seventy lve
percent (75%) of the funded amount has been used. The UMHA will thereupon determine whether to
provide additional funding to this Agreement. CONTRACTOR exceeds the funded amount at his, her or
their own risks. The funded amount includes allowable fees, costs, and expenscs, in accordance with Part [
and Part III of this Agreement. The CONTRACTOR must maintain a ledger of amounts to be billed to
ensure that it does not exceed the maximum Agreement price.

B. The UMHA reserves the right to disatlow charges for services and any expense it deems to be unreasonablc
or unnecessary, or both. In the event of any dispute over any charge for services, or item of expense, such
dispute shall be resolved pursuant to Section 19 A below,

C. The services for which the UMHA will pay CONTRACTOR shall be limited to hourly consulting fees and
unit costs in connection with the RIFQ solicitation. The CONTRACTOR shall not receive any overhead,
travel, or administrative fees in addition to the hourly fees paid through the program.

D. It is understood and agreed that the UMHA will not be responsible for any costs incurred by the
CONTRACTOR prior to the effective date or following the termination date of this Agreement.

5. AVAILABLE FUNDS. |

A. CONTRACTOR acknowledges that payments under the Agreement may not exceed the amount that the
UMHA certifies as available for this Agreement. During the term of this agreement, the UMHA reserves
the right to fund the balance of the Agreement amount in varying amounts from time to time as funds
become available, not to exceed in total the maximum amount stated in the Agreement. CONTACTOR
agrees that the UMHA shall not be obligated to fund the Agreement except out of funds certified as
currently available, even if those funds are less than the maximum amount stated in the Agreement. If
sufficient funds are not available at any time, the UMHA may cxercise its options described in Section 6,
entitled “Unavailability of Funds.”

6. UNAVAILABILITY OF FUNDS
If funding for this Agreement from any source is not obtained and continued at any aggregate level
sufficient to allow for the payment for the services and expenses under this Agreement, the UMHA may
exercise one of the following options without liability or penalty to the UMHA:

(a) Terminate the Agreement effective upon a date specified in a Termination Notice; or

(b) Continue the Agreement by reducing, through written notice to the CONTRACTOR, the amount of the
Agreement and the services to be rendered and the expenses to be incurred consistent with the nature,
amount, and circumstances of available funding.

The UMHA’s exercise of either option under this Section shall not affect any obligation or liabilities of
cither party accruing prior to such termination or reduction of services or expenses. CONTRACTOR shall
be compensated in accordance with the terms of the Agreement for services and expenses satisfactorily
performed and reasonably incurred prior to such termination under this Section,

7. MAXIMUM NOT-TO-EXCEED AGREEMENT MOUNT It is expressly understood and agreed that in
no event will the aggregate total compensation and reimbursement to be paid hereunder exceed the
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maximum Agreement amount of for all services and expenses satisfactorily rendered and
reasonably incurred.

8. BILLING As a condition precedent 1o any payment to CONTRACTOR under this Agreement,
CONTRACTOR shall submit to the UMHA a bill or invoice every month using UMHA forms that set forth
the Agreement name and number and a detailed description of expenses incurred. The CONTRACTOR
must provide appropriate backup and documentation of expenses. In addition to invoices, the
CONTRACTOR must submit monthly progress reports to justify expenses incurred to the grant. The
UMTA will only make payments on this Agreement afier the work being billed has been completed, and
will pay reimbursable expense only upon receipt of an invoice for the reimbursable expenses and the
submission of reports. No advance payments will be made to the CONTRACTOR, who must have the
capacity to meet all project expenses in advance of payments by UMHA. The UMHA will make payments
every two weeks during the term of the Agreement upon submittal of the invoice and necessary
documentation.

9. RECORDS AND REPORTING

A. The, UMHA, or its duly authorized representatives shall have access to any books, documents, papers, and
records of the CONTRACTOR which are directly pertinent to this Agreement for the purpose of making
audit, examination, excerpts, and transcriptions;

B. The CONTRACTOR shall retain all required records which are directly pertinent to this Agreement for
seven years after the UMITA has made final payment under this Agreement and all other pending matters
are closed.

10. MODIFICATIONS

A. All modifications to this Agreement must be made by amendment to this Agreement and signed by both the
UMHA and the CONTRACTOR;

B. If necessary, appropriate modifications to this Agreement shall be made to mcludc any changes mandated by
new local, Federal and/or State laws and regulations.

11. TERMINATION AND ASSIGNMENT OF AGREEMENT

A. Either party may terminate this Agreement upon ten (10) business day notice to the other, in which event;
cach party will fully cooperate with the other to cffectuate a smooth transition of files to the UMHA.

B. In addition to its rights set forth above and below this subsection, the UMHA shall have the right to
terminate this Agreement at any time during the term of this Agreement for any reason, including without
limitation, its own convenience. If the agreement is terminated solely for the UMHA’s convenience, the
UMHA shall issue a written Termination Notice which shall sec forth the effective date of the termination.

(1)The UMHA may terminate and cancel this Agreement upon written notice of ten (10) business
days to CONTRACTOR. Notice shall be deemed given upon posting in the US mail, and
(2)CONTRACTOR shall not assign this Agreement or subcontract any of the work under this
Agreement without the consent of the UMHA.

12. RESPONSIBILITY UPON TERMINATION

A. Upon receipt of a Termination Notice under any Article or Section of this Agreement, CONTRACTOR and
its agents, employees and subcontractors shall:

(1) Take immediate, orderty action to discontinue services.
(2) Collect, assemble and transmit to the UMHA, the CONTRACTOR’s files on activities assigned
under this Agreement. All such files shall be clearly labeled and indexed to the satisfaction of
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the UMIA and delivered to the UMHA by the CONTRACTOR on or before the date sct forth
in the Termination Notice for the delivery of files or, if no such date is set forth in the
Termination Notice, then before the effective date of termination set forth in the Termination
Notice. There will not be retaining or charging liens or the like in favor of the CONTRACTOR.
B. Termination of the Agreement shall not affect any obligation or liability of either party accruing prior to
such termination.
C. There shall be no Hability, cost or penalty to the UMHA for termination of the Agreement.
13. PAYMENT OF CONTRACTOR UPON TERMINATION
A. Upon termination of CONTRACTOR by the UMHA for an event of Default, CONTRCTOR shall be
entitled to payment of an amount, to be determined by the UMHA and subject to audit, as shall compensate
CONTRACTOR for the work satisfactorily performed prior to the termination date; provided, however,
that:

(1) No allowance shall be included for termination expenses, anticipated profits, unabsorbed
overhead or under absorbed overhead, or unperformed services; and

(2) The UMHA shall deduct from any amount due and payable to CONTRACTOR prior to the
termination date, but withheld or not paid, the total amount of additional expenses incurred by
the UMHA in order 1o satisfactorily complete the work required to be completed by
CONTRATOR under this Agreement, including the expense of engaging another Contractor for
this purpose and such other damages, losses, and expenses of the UMHA, as may be incurred or
result from such termination for default.

(3) In the event of termination of CONTRACTOR by the UMHA for UMIA’s convenience, the
CONTRACTOR shall be paid an amount as shall compensate CONTRACTOR for the portion
of the services satisfactorily performed and expenses reasonably incurred prior to the date of
termination. No amount will be allowed for termination expenses, anticipated profits,
unabsorbed or under-absorbed overhead, or unperformed services.

14. BREACH OF AGREEEMENT None of the provisions of the Agreement, nor the exercise of any of the
provisions of this Agreement regarding the UMHA’s rights and remedies, shall affect or abrogate any other
right or remedy (both at law or in equity) which may be available to the UMHA in the event of a breach.

15. EVENTS OF DEFAULT Each of the following shall be an EEvent of Default under this AGREEMENT:

(a) Failure by the CONTRACTOR to comply with any provision ol the Agrecment.

(b) Occurrence of an Event of Insolvency with respect to the CONTRACTOR.

(¢) Falseness or inaccuracy of any warranty or representation of CONTRACTOR contained in the Agreement
or in any other document submitted to the UMHA by CONTRACTOR.

(d) Misappropriation by CONTRACTOR of any funds provided under the Agreement or failure by
CONTRACTOR to notify the UMHA upon discovery of any misappropriation.

(e) A violation of law which results in a guilty plea or a plea of nolo contendere by, or results in a conviction
of, CONTRACTOR, its employees, or agents (1) directly or indirectly relating to the Agreement or the
services provided or expenses incurred, whether or not such offense is ultimately adjudged to have
occurred; or (2) which adversely affects the performance of the Agreement.

(f) Indictment of, or issuance of charges against, CONTRACTOR, its employecs or agents for any criminal
offense or any other violation of applicable law directly relating to the Agreement, or which adversely
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affects the performance of the Agreement in accordance with its terms, whether or not such offense or

violation is ultimately adjudged to have occurred.

16. NOTICE AND GRACE UMHA agrees that it will not exercise any right or remedy provided because of
any Event of Default unless it shall have (1) given written notice of the Event of Default to
CONTRACTOR, and (2) CONTRACTOR, within a period of ten days thereafter, or such additional period
for cure as the UMHA may authorize, shall have failed to correct the Event of Default; provided however,
that no such notice {rom the UMHA shall be required nor shall the UMHA permit any period of cure il

(A) CONTRACTOR has temporarily or permanently ceased providing services and incurring expenses related
to performance under this Agreement;

(B) The Event of Default creates an emergency that requires, in the UMHA’s sole diseretion, immediate
exercise of the UMHA’s rights or remedies;

(C) The UMHA has previously notified the CONTRACTOR in the preceding twelve-month period of any
Event of Default under the Agreement;

(D) An Event of Default occurs as described in Section 15(¢) or 15(f) of the Agreement;

Or

‘Nothing contained in this section shall limit the UMHA’s rights or remedies under this Agreement.

17. UMHA’S REMEDIES

(A) In the event the CONTRACTOR has committed or permitted an Event of Default and has been notified
thereof, then the UMHA may, but shall not be obligated to, without [urther notice to or demand on
CONTRACTOR, and without waiving or releasing CONTRACTOR, from any of its obligations under the
Agreement:

(1} Perform (or causc a third party to perform) the Agreement, in whole or in part, including without
limitation, obtaining or paying for any required insurance or performing other acts capable of
performance by the UMHA. CONTRACTOR shali be liable to the UMHA for all sums paid by the
UMHA and all expenses incurred by the UMHA, together with interest at the highest legal rate
permitted in the State of New York thereon from the date of the UMHA incurring such expenses. In any
event, the UMHA shall not be liable for inconvenience, expenses or other damages incurred by
CONTRACTOR by reason of such performance or paying such expense or expenses, and the
obligations of the CONTRACTOR under the Agreement shall not be altered or affected in any manner
by the UMHA’s exercise of its rights under this Section.

(2) Withhold or offset against any funds payable to, or for the benefit of, CONTRACTOR:

(3) Collect, foreclose or realize upon any bond, collateral, security, or insurance provided by or on behalf of
CONTRACTOR; or

(4) Exercise any other right it has or may have at law, in equity or under the Agreement.

(B) If CONTRACTOR has committed or permitted an Event of Default and has been notified thereof, then the
UMHA may, but shall not be obligated to, without waiving or releasing CONTRACTOR from any of its
obligations under the Agreement, terminate the Agreement in whole or in part, in accordance with this
Agreement. If the Agreement is partially terminated, CONTRACTOR shall continue the performance of
this Agreement to the extent not terminated. If the Agreement is wholly terminated, the UMHA shall issuc a
written Termination Notice which shall set forth the cffective date of the termination.

(C) The services purchased from the CONTRACTOR are unique and not readily available. Accordingly,
CONTRACTOR acknowledges that, in addition to all other remedies to which the UMHA is entitled, the
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UMHA shall have the right, to the fullest extent permitted under the applicable law, to enforce the terms of
this Agreement without limitation, by a decree of specific performance or by injunction restraining a
violation, or attempted or threatened violation, of any provision of this Agreement,

8. CONDITIONS

A, The CONTRACTOR agrees and acknowledges that it is independent of the UMHA and that it will
neither hold themselves out as, nor claim to be, officers or employees of UMHA or its agents, and that it
will not by reason therefore, make any claim, demand, or application to or for any right or privilege
applicable to an officer or employec of UMHA. The CONTRACTOR herein is hereby deemed an
independent contractor to the UMHA and under no circumstance shall be deemed an employee of the
UMHA.

B. The CONTRACTOR shall comply with all applicable Federal, State, County, and City Statutes,
Ordinances, and Regulations including those pertaining to wages, hours and conditions of employment.
Contractor shall not discriminate on the basis of handicap, age, scx, nationality, origin, etc.
CONTRACTOR shall comply with Section 504 of the Rehabilitation Act of 1973, as amended.
CONTRACTOR will adhere to Title VIII of the Federal Civil Rights Act of 1968, also referred to as the
“Fair Housing Act”, which prohibits discrimination against occupants on the basis of race, color,
religion, sex or national origin. CONTRACTOR will also comply with the Federal Fair Housing
Amendments Act of 1688, Section 504 of the Federal Rehabilitation Act of 1973, the Americans with
Disabilities Act (ADA) of 1990, the New York State Human Rights Law, and Section 602 of the New
York State Private Housing Finance Law.

C. The CONTRACTOR shall adhere to local, state, and federal confidentiality laws as they relate to this
program, Privacy is established for clients when examining, interviewing or sharing information.
Verbalization of client’s information is not shared with those not participating in the client’s care.
Discretion is used in the exchange of client information on the telephone. Discretion is used to maintain
confidentiality during meetings. Except when otherwise required by law, any record that contains
clinical, social, financial, or other data on a client is to be treated as strictly confidential and protected
from loss, tampering, alterations, destruction and unauthorized or inadvertent closures. CONTRACTOR
employees with access to client information shall respect the doctrine of confidentiality and not divulge
any information contained in the record unless they are authorized to do so by the client. Each member
of the CONTRACTOR stafl shall be required to read and sign a copy of this confidentiality statement.
The CONTRACTOR agrees to comply with the Privacy Act of 1974 (the Act) and the HUD rules and
regulations issued under the Act.

During the term of this Agreement and thereafter, except with written prior consent of the UMHA, the

CONTRACTOR shall not:
(1) Issue, publish, or divulge any materials developed or used in the performance of the services under this

Agreement in any public statement, thesis, writing, lecture or other verbal communication; or

(2) Disclose, or use to its advantage or gain, confidential information of any nature acquired from the UMHA
or acquired as a result of CONTRACTOR’s activities in connection with this Agreement.

19. MISCELLANEQUS

A. In the event a dispute arises concerning any portion of this Agreement or the performance related thereto
between the UMHA and the CONTRACTOR, it is agreed that a reasonable cffort will be made 1o resolve
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the dispute through administrative means and negotiations. It is further understood and agreed that any and
all Federal, State, and local laws pertaining to the resolution of disputes resulting from the performance of
this Agreement shall apply. All claims by CONTRACTOR under this Agreement shall be made in writing
and submitted to the UMHA, UMHA shall, with reasonable promptness, but in any event in not more than
90 days, render a decision concerning any claim hereunder, Unless the CONTRACTOR, within 30 days
after receipt of the UMHA’s decision, shall notify the UMHA in writing that it takes exception to such
decision, the decision shall be final and conclusive, CONTRACTOR shall proceed diligently with the
performance of this Agreement, pending final resolution of any request for relief, claim, appeal, or action
arising under this Agreement, and comply with the decision of the UMHA.,

B. All documents produced under this Agreement must be submitted to the UMHA in both hard copy and a
digital format that meets UMHA’s requirements, using Microsoft Office in a PC-compatible format. All
documents and products created by the CONTRACTOR shall become the exclusive property of the
UMHA.

C. Indemnification. CONTRACTOR shall indemnify, defend and hold harmless the UMHA, its officers,
employees and agents from and against any and all losses, expenses (including, but not limited to, litigation
and settlement expenses and council fees), claims, suits, actions, damages, liability and expenses,
occasioned wholly or in part by CONTRACTOR s act or omission or negligence or fault or the act or
omission or negligence or fault of CONTRACTOR’s agents, joint venture partners, subcontractor’s,
suppliers, employees or servants in connection with the Agreement, including, but not limited to, those in
connection with loss of life, bodily injury, personal injury, damage to property, contamination or adverse
effects on the environment, intentional acts, errors and omissions, acts of negligence, professional
malpractice, failure to pay such agents, joint venture partners, subcontractors, suppliers, employees or
servants, any breach of Agreement and any infringement or violation of any propriety right (including but
not limited to, patent, copyright, trademark, service mark and trade secret), The UMHA shall not be
responsible for unemployment compensation or workers compensation claims resulting from
CONTRACTOR s staff or agents retained for this project.

D. The CONTRACTOR provides the following representations: (a) Tt is an independent contractor; (b) it has
the full power and authority, and has obtained all necessary approvals, to accept this Agreement, to carry
out the terms of the Agreement, and to implement activities as per this Agreement, without violation of law
or rights of others.

E. This Agreement contains the complete Agreement of the parties hereto and supersedes any prior
understandings or written or oral agreements between the parties respecting the within subject matter. It
may not be modified or assigned, nor may any of our rights be waived, except in writing signed by the
UMHA. The UMHA may specifically enforce, or enjoin a breach of, its provisions.

. This Agreement shall be governed by the laws of the State of New York.

G. There shall be no publicity released concerning the project without written prior consent of the UMHA. The
UMHA may include information on the project in periodic public reports and newsletiers.

H. This Agreement contains the complete agreement of the parties hereto. It may not be modified or assigned,
nor any of our rights be waived, except in writing signed by the UMHA. The UMHA may specifically
enforce, or enjoin a breach of its provisions.
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20. AGREEMENT COMPOSITION. The following documents are hereby incorporated by reference, and
constitute the Agreement. CONTRACTOR acknowledges receipt of all listed documents, Any conflict
among the documents that constitute this Agreement shall be resolved in the following order of preference:

A. Part I Agreement;
B. Part II: Scope of Work
C. Part III: Budget

(Signature Pages Follow :)
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In Witness Whereof, the foregoing provisions have been examined by the undersigned and the parties
hereto have caused this Agreement to be executed by their duly authorized agents.

MUNICIPAL HOUSING AUTHQORITY OF THE
CITY OF UTICA

By:

Robert R, Calli, Executive Director

CONTRACTOR

By:

Name

Title

Company
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SERVICES CONTRACT

PART II - SCOPE OF WORK

A. The UMHA will perform the following activities:
(1) Provide documents and regulatory information to the Contractor to accomplish necessary
tasks;
(2) Provide program contracts, proposal, evaluation plan, program manuals, forms, and other
documents regarding appropriate rules and regulations;
(3) Meet with the Contractor on a periodic basis to review progress.

B. The contractor shall limit its consulting activitics to the management of the AmeriCorps program
and other activities as determined by the UMHA. The Contractor will provide services only as
directed by the UMHA involving the following activities with respect to the AmeriCorps
program:;

(1) Complete an evaluation study for the 2018-2019 program year,
(2) Conduct evaluation activities for the 2019-2020 program vyear;
(3) Complete an evaluation study for the 2019-2020 program year;
(4) Provide on-going recommendations for program improvement;
(5) Other activities related to program evaluation.

The UMHA retains the right to provide final approval for all activities in connection with this
contract. The Contractor must seek prior authorization from the UMHA before submitting
documents to governmental agencies and must provide copies to UMHA of all documents
submitted. The Contractor shall not supervise UMHA staff, Any contact or communication with
funders must be approved by the UMHA. The Contractor shall provide its own mobile phone as
well as a phone number and e-mail address to the UMHA to ensure consistent communication with
staff and members.

The Contractor will provide the following additional activities:
(1) Submit reports to the UMHA;
(2) Ensure that services are performed according to local, state, and federal law and
regulations;
(3) Other activities as stipulated in this contract:
(4) Obtain authorization for subcontractors;
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(5) Any and all other dutics that may be related (o this service,

The Contractor will only perform work which is authorized by the UMHA pursuant to and in accordance with the
aforementioned scope of work,
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SERVICES CONTRACT

PART IIT - SCHEDULE OF FEES

Contractor Name: To be Determined

Consultant will be paid an hourly rate of: To be Determined

Maximum Not-To-Exceed Number of Billable Hours: To be Determined
Maximum Not-To-Exceed Contract Amount: To be Determined

No other fees and expenses (e.g., travel, phone, overhead, office supplies, administration, and office
support) shall be charged in reference to the Agrecment.
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